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4830.2000 SCOPE.

Parts 4830.2000 to 4830.2600 govern state work-study grants.

Stat Auth: MS s 136A.111; 136A.121; 136A.132; 136A.141; 136A.233; 136A.70
Hist: 8 SR 196

4830.2100 ELIGIBLE SCHOOLS.

Schools eligible for work-study grants are the same schools eligible for state grants under part 4830.0300.

Stat Auth: MS s 136A.04; 136A.111; 136A.121; 136A.132; 136A.141; 136A.16; 136A.233; 136A.234;
136A.70
Hist: 8 SR 196; 15 SR 1780

4830.2200 APPLICATION AND DISTRIBUTION OF FUNDS FOR GRANTS.
Subpart 1. Application by schools. A school desiring funds for work-study grants must request funds by
June 30 each year. The school must submit its estimate of the amount needed to meet eligible student

needs for the following school year.

Subp. 2. Allocation formula. Funds shall be allocated to each school according to the following formula:

A. resident full-time equivalent enrollment of each school, divided by the total resident full-time
equivalent enrollment of all participating eligible schools;

B. multiplied by the current fiscal year’s appropriation for work-study grants; and

C. multiplied by the percent of funds for work-study grants actually used by that school during the prior
school year.

“Resident full-time equivalent enrollment” means the Minnesota resident full-year enroliment for the year
prior to the academic year for which work-study funds are allocated.

Subp. 3. Modification of allocations. The director shall allocate funds equal to a school’s estimated need
if the estimated need is less than the amount determined by the allocation formula.
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Subp. 4. Accountability. Each participating school shall be accountable for any funds disbursed to
students for work-study grants. Funds may be used only during the fiscal year of disbursement. The
school must document its efforts to place students with off-campus employers. The percent of the
school’s allocation provided to graduate students shall not exceed the percent of graduate students in the

total enrollment at the participating school.

Subp. 5. Unused funds. The school must return funds which the school determines will not be used
within 30 days from the date of a request by the director. The director shall reallocate the funds to other

participating schools requesting additional funds.

Subp. 6. Reallocation. The director shall reallocate funds using the formula specified in subpart 2, items
Aand B.

Stat Auth: MS s 136A.01; 136A.04; 136A.111; 136A.16; 136A.234; 136A.70; 147.30
Hist: 8 SR 196; 10 SR 2319; 15 SR 1780; 18 SR 1849; 20 SR 2572

4830.2300 WORK-STUDY GRANTS.

A school shall determine if a student is eligible for a work-study grant. To be eligible a student must meet
the requirements of part 4830.0100, subpart 5, items B, C, D (as defined in Minnesota Statutes, section
136A.101, subdivision 7b), E, and F. Priority must be given to students enrolled for at least 12 credits. A
student employed during periods of nonenrollment must sign a statement of intent to enroll at least half-

time for the next term or provide proof of registration for the next term.

Stat Auth: MS s 136A.01; 136A.04; 136A.111; 136A.16; 136A.234; 136A.70; 147.30
Hist: 8 SR 196; 10 SR 2319; 15 SR 1780; 16 SR 1822; 18 SR 1849; 20 SR 2572

4830.2400 EMPLOYMENT TERMS; AMOUNT OF GRANTS.

Subpart 1. Eligible employers. A work-study grant recipient may be employed on-campus by the school
or off-campus by any of the following:

A. anonprofit, nonsectarian agency located in Minnesota;

B. a private, for-profit employer employing a student as an intern in a position directly related to the

student’s field of study that will enhance the student’s knowledge and skills in that field;
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C. aperson who has a physical or mental impairment which substantially limits at least one life activity
and who could benefit from student assistance in or about the home; or

D. a person over 65 years old who could benefit from student assistance in or about the home.

Subp. 2. Amount. The maximum a student may earn through a work-study grant is the amount of the

student’s financial need.

Subp. 3. Hourly wages. Beginning July 1, 1993, not less than 25 percent of the amount earned by a
student shall be paid by the employer, with the actual percentage determined by the school in consultation
with the employer. A student shall be paid for hours actually worked at an hourly rate agreed to by the
employer and the student, with the approval of the school. However, the student must be paid at least the
state minimum wage, if the federal minimum wage is not applicable. Student earnings must be paid
according to federal regulations governing payment of student earnings under the federal work-study

program.

Subp. 4. Replacement of permanent employee. A public employer other than the institution may not
terminate, lay off, or reduce the working hours of a permanent employee to hire a work-study student, or
replace a permanent employee who is laid off from the same or substantially the same job by hiring a

work-study student.

Stat Auth: MS s 136A.01; 136A.04; 136A.111; 136A.16; 136A.121; 136A.132; 136A.141; 136A.233;
136A.70
Hist: 8 SR 196; 16 SR 1822; 18 SR 1849; 23 SR 594

4830.2500 CONTRACTS WITH EMPLOYERS.

Subpart 1. Off-campus employer contract. Before a student begins work, the school and off-campus
employer shall sign a contract affirming the eligibility of the employer and agreeing to abide by
applicable law and rules.

Subp. 2. Contents of work contract. The student, school, and employer shall sign a contract setting forth
the nature of the work, number of hours of employment, hourly rate of pay, percentage of earnings to be
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paid by the employer, maximum payment by the employer, pay and time records, payroll, and workers’

compensation. Time records must be signed by the student and the employment supervisor.

Subp. 3. Review and comment. All contracts signed by the school and employers are subject to review

and comment by the director.

Subp. 4. Supervision. The school, with the employer, must develop for each work-study assignment a
program of supervision consistent with the nature of the assignment and the needs of the individual
student. Upon request, the school must submit the program of supervision to the director for review and

comment.

Subp. 5. Reasonable effort. An institution must make a reasonable effort to place a student in eligible

off-campus employment. The institution must document its efforts with documents such as:

A. copies of correspondence with eligible employers; and

B. notes of telephone contact with eligible employers. This shall include name of person contacted and
date.

Stat Auth: MS s 136A.01; 136A.04; 136A.111 subd 2; 136A.16; 136A.234; 136A.70; 147.30
Hist: 8 SR 196; 10 SR 2319; 15 SR 1780; 20 SR 2572

4830.2600 REPORTS BY SCHOOL.
The school must collect demographic and program activity data as specified by the director. The school

shall provide the director with individual student data upon request.

End of year program activity and student data reports are required by the director. The school must
correctly complete and submit these reports and any applicable refunds to the director by the first working
day after August 9. The director shall withhold the school’s subsequent year’s allocation if the above
deadline date is not met.

Stat Auth: MS s 136A.01; 136A.04; 136A.111; 136A.134; 136A.16; 136A.234; 136A.70; 147.30
Hist: 8 SR 196; 10 SR 2319; 13 SR 128; 15 SR 1780; 20 SR 2572
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